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Dashboard

HOME FILEv INVENTORYv SALESv PURCHASE v RECEIVABLE v PAYABLE~  ADMIN v
Taday Month — Custom 280572018 2910572018
9 Totel Sales o Sales Retum o Totel Purchass o Purchass Retum
0.00 SR 0.00 0.00 SR 0.00
N of CLstorers @ N of Suppliers e N of Iterns o Na of reorder items
2 1 423 a1
s Last 10 Invaice List Tap 10 Profitable tems (Last Top 10 Selling ltems
200 Invoice# Date Net Product Name % Product Name Oty
N 1805000011 19/0552018 1232 Mandy 176% Moody %4
175
lg 1805000010 17062018 580 Allure Sensuelle 7% A5 Paco Rabanne 23
;ﬂ 150 1805000009 10M0A/2018 2490 Petume 55 ml 160% Tere d'Hermes 14
]
E 1805000007 100852018 290 Rodén Rose 7% Perfume 55 ml 7
i}
ol 1805000006 10052018 260 Ferfume 55 m| 176% Allure Sensuelle 7
~
E 1808000005 100552018 195 Dior Homme 176 Eaudemoiszlle de givenchy ]
1o
- 18065000004 26572018 72 Fahreinhieit Diot 176% Rodkn Riose 4
75 1808000004 10MDR£2018 1894 Pure Poison Dior 176% Lendon Burbemy 2
1805000003 2400542018 145 Burbery ilamen 176% Lady Milliafi Pat bl
o 5i24 526 siz7 1805000003 10/05/2018 1594 Allure Sensuelle 6% The One Dolee & Gabanna 2

‘: -+ Sa\es:‘

1-> By Default dashboard will display the Sales and Purchase data for
Today and if you want to view summary weekly, monthly or custom
(select your custom dates) click respective labels
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INVENTORY MODULE

Item Class, Groups and Categories

HOME FILE~ INVENTORY~ SALES~ PURCHASE~ GL~ RECENVABLE~ PAYABLE~  ADMIN~
QDY Week  Maonth ITEM CLASSIFICATION w 29/05/2018
ITEM DEFINTION [tem Groups and Category

g Total Sales o i SEARCH ITEMS 9 Total Purchase o Purchase Retum
OPENING BALANGE

0.00 SR 0.00 SR 0.00

| TRANSFER OUT

Mo of Custorners Moo TRANSFER IN Mo of ltems No of reorder items
DAMARE

2 423 M
WRITE OFF
e Last 10 Invaice L (R o 10 Profitable Irems (Last 3
200 Invoice# Date ADJUSTMENTS luct Name % Product Name Oty
o 1805000011 19052018 ¥ A76% Moody 44
175
: 1805000010 17062018 INVENTORY REPORTS Sensuelle A76% X5 Paco Rabanne 73
L. 1B0A000009 1006018 290 T Petume 55 ml 160% Teire dHermes 14

1) Click on ITEM Classification Menu

Selecting the Class or Group or Category
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HOME FILEv INVENTORYv SALESv PURCHASE~ GLv RECEIVABLEv PAYABLEv ADMMNv

Select I

English Name Arabic Name

TEM CLASS ITEM CLASS

ITEM GROUP e GROUP\

TEM CATEGORY TEM CATEGORY Select the Class or Group
ITEM SUB CATEGORY ITEM SUB CATEGORY

UNIT OF MEASUREMENT UNT OF MEASUREMENT or Category

NO DATA

Steps to Define Class/Group/Category Etc....

[TEM GROUP

Select [TEM GROUP L

Show 10 v entries

Search:
] CODE Name (EN) Name (AR)
O @ 55 il group 55 il group
O &z 120 ml group 120 ml group
Showing 110 2 of 2 entries Group DEtalls Previous ' Mext

Step 1->Click on New Button to create new Group

Step 2 -> Click the Blue button to Edit and Delete
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ITEM GROUP
Code 02 Click Here to Save
Hame 120ml groun migroup 120
ftem Class \ I I
/ CODE NAME(ENG) HAME(ARE) I

] [NYERTORY GO0DS el 1 s
SElECt the ClaSS i} [NYVEMTORY GO0DS el g s

00z [NYEMTORY PACKIMG SUPPLIES il i go 950

a3 [NEMTORY OTHER SUPPLES il g g s

{04 NOM INVENTORY MOM INVENTORY

Click Here toMelete Group

Search Items

ITEM DEFINITION w1
Search 70 ml v n emmamn 1
10 vorecordsperpage Eycel | Printall | Printselected | Comy | Column visiaiity @ Search: | Cl
3] I: CopE Name (EN) Name [AR)
O Clive Christian Black 70 ml Ja 70 sl
|] Clive Christian ¥ han 70 ml 70 sl
O Clive Christian 70 ml 70 sl
Showing 110 3 of 3 entries (fitered from 3 total entries) Previals Wt

Step 1-> Select the Group or Type any text and click search icon

8 | Back to Contents



9|Page

e The result will be displayed if there is matching records
else no data will be displayed

Step 2-> To Filter the Result if the result records is more to fetch the
exact Iltem

Step 3-> Click on the Blue button with Item Code to Edit the Item
Details

Step 4-> Click on the new button to create New ltem

Item Definition

ITEM DEFINITION
Last Item No.: 9000 @
ltem Code 10m SKU Date (Gre) Date (Hij)
Name perfume 70 mi da 70 sl
General Alt Bales Units Altemate Supplier Motes Images
ltem Class INYENTORY GOCDS ¥ )| Purchase
Group 70l v QUOM  PECE T Pack Oty 100 Supplier Cost H000
Sales
Category v
Sub Category | | uom FIECE ¥ PackQty 100 Sales Price 120,00
Linked Item v Stock
([[s]] FIECE v Pack Avy. Cost
Supplier v ack Oty 100 Avy. Co
V o —
s

Step 0-> Will display the Last Item Code in the system

Step 1-> Click on New Button to add new Item to the System
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Step 2-> Enter the new Item Code and then enter the Tab Key

e |F The Item Code text becomes RED then it means
ITEM CODE is new. Then Enter the ltem Name in
English and Arabic

e ELSE ITEM CODE is already available in the system and
it will display the whole details of ITEM then you can
change the details of Item or you can delete the Item

Step 3-> Select Class and Group which the Item belongs to.

Step 4-> Select UOM, Enter Pack Qty, Supplier Cost, Sales Price and the
Avg cost will be calculated by the system automatically and then enter
the % of VAT for the item.

Notes: Pack Qty

The Item can be sold in multiple units e.g. a supermarket can sell
Water in piece as well as cartoon.

E.g..
Piece = 1pc
Cartoon = 20 pcs

Based on UOM (Unit of Measurement) pack gty will varies
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®

BarCode

s

28666

B7RSE7E?

ITEM DEFINITION e
.
Item Code 295 SKU Date (Gre) 09052018
Name Wandy Mystique by Estes 70 m
General Alt Sales Units Alternate Supplier Wotes Images
/Y o
S Lom IPack Oty Sales Price
! PIECE ' 1.00 12000
2 REFILL v 100 10000
3 BO% ' &0 40000
4 v

Date (Hij) 24/08/1439

da 70 ke

A

1 —The Item is sold in multiple units Piece, Refill, BOX
2- Pack Qty: Qty will be sold be under the Unit varies

3- Sales Price: Price also differs based on UOM

4- Bar Code: The Item with different UOM will have multiple barcodes.
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Inventory Adjustment

HOME FILE~ INVENTORY> SALES~ PURCHASE~ GL~ RECEWABLE~ PAYABLE~ ADMIN ~

JEGEN Wieek  Month I ITEM CLASSIFICATION 0406/2015 04062015

ITEM DEFINITION

e Total Sales 5t SEARCH ITEMS 9 Total Purchase Purchase Return
OPENING BALANCE

378.00 SR 0.00 SR 0.00

TRANSFER OUT

Mo of Customers Mog TTANSFERN ! Mo of ltems Mo of reorder items
DAMAGE ™
4 41
WRITE OFF
1,400 Last 10 Invoice Li R | |
Invoice# Date ADJUSTMENTS |luct Name % Product Mame Oty
1,200
1806000106 040652018 ne 55 ml Regular 124.82% Perfume 55 ml Regular 24
o
T Loon jenso0oios 2omseme | MWYENTORYREPORTS | ee equar 12575 Ferfume 55 mi Regular P

1- > Click on the Inventory Menu
2- > Then Click on the Adjustments

HOME FILE~ IMVENTORY~ SALESv PURCHASE-~ GLw RECEWVABLEv PAYABLEv ADMN v

=

10 v orecords perpage Excel  Printall  Printselected  Copy | Column visibility Search

ADJUSTMENT v1 ﬁ

®'Unposted ''Posted

J& Document Ho Document Type Date (GRE) Remarks Total

806000006 ADJ 04/08/2018 -75.00

Showing 1 to 1 of 1 eMges

Previous - Mext

1-> Unposted / Posted records will be displayed based on selected
action

Unposted: The Adjustment transaction still not updated the
original inventory and it can be edited or deleted at any time

Posted: The Adjustment transaction is updated the original
inventory and this transaction can’t be edited or deleted at any time

2-> New to create a new Adjustment Transaction

12 | Back to Contents



13| Page

3-> Click on the Edit Icon / button to edit the Transaction

4-> once the adjustment data entered then post the transaction by
ticking the check box and then click the Post button, now the original
inventory will be updated

ADJUSTMENT B Save voucher [F2] | % Delete [F3) Hew [F5]
Branch Warehouse
HEAD OFFICE . Shap

Document No Date (Gre) Date (Hij)

1808000006 D4/0B/2016 21091439 3

S Item Code Description uom Oty Price Actual Total

1 100 ‘ Perfurne 55 rnl Regular PC 500 25.0000 3.00 -A0.0000
2 101 ‘ Perfurne 55 ml Regular PC 300 26,0000 2.00 -25.0000

Gross -75.0000
: |

Remarks:

1-> Shows the Qty available in the System
2-> Enter Actual Qty which is currently available in Shop or Warehouse.

3-> Refresh this action will give the last update of the Item Qty which is
available in the system (This case arises when Cashier is selling the
ltems in the mean time Inventory is adjusted by the Store Keeper)
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Inventory Reports

Total Sales

o

378.00 SR

Today m ITEM CLASSIFICATION
ITEM DEFINITION

O

HOME  FILE

St

INVENTORY SALES ~

SEARCH ITEMS
OPENING BALANCE

TRANSFER OUT I

04/06/2018

PURCHASE v

Total Purchase

0.00 SR

GLw

RECEIWWABLE v PAYABLE ~  ADMIN ~

4412018

O

Purchase Return

0.00

Mo of Customers Moo [RANSFERIN o of ltems Mo of reorder items
DAMAGE
4 425 411
WRITE OFF
oo Invoice# Date ADJUSTMENTS luctfame % Product Name Qty
o 1B0E000106 040672018 55 ml Regqular 134.82% Parfume 55 ml Ragular 34
T 1000 1e0s0000s comscmg | MVENTORYREPORTS. e pequiar 128574 Fartume 55 ml Regular 2
i 1805000104 20/05/2018 875 T Pedumess ml Regular 103.33% Perfume 56 ml Regular 1
— —
1-> Click on the Inventory menu
2-> Then Click on Inventory Reports
INVENTORY REPORTS
Select Reports From To Branch Warehouse
I:. 01/06/2018 30/06/2015 Choose a Branch v Choose & Warehouse v Q Search

Inwentory ltern Open Balance Summary
Inwentory term Transfer Out Summary
Inwentory lterm Transfer In Surmmary
Inventory ftem Damage Surnmary
Inventory fterm WiteOff Surnmary
Inentory lterm FreeofCost Summary
Ineentory ltermn Adjustment Summary
Itern Statement

ltem UpTodate

ltems Sales Report

lterns Prafit Report

ltern Reorder Qty

NO DATA

1 -> Select the Report from the List which you want to search or print

2 -> Click Search Button to view the Records

3-> Click Print button to print the report
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Item Statement Report

Item Statement /@
Select Reports To Branch Warehouse

From
bem Statement ¥ D1ER01E 30062018 v v Q Searth
Item Class Item Group From ltem To ltem Group By
v 0 v 1 v 1 b v

10 v orecords perpage Eycel  Printall | Printselected  Copy | Column visibility Search:

CODE J: Name (EN) Document No Document Type Date (GRE) Date (HLJ) Item Code Description Stock In Stock Out Item Amount

1 Petfurne 56 ml Regular 1808000005 ADJ 04062m8 21091439 1 1200 000 300

1 Perfurme 56 ml Regular 1805000001 INY.OPEN 09057208 24181439 1 2000 000 s00

1 Petfurne 55 ml Regular 1805000043 POS.CASH 140572018 291081439 1 0.00 E00 -150

1 Petfurne 55 ml Regular - 1805000093 POS.CASH 190572018 05091439 1 0.00 100 -5

1 Petfurne 55 ml Regular 1805000001 SAL CREDIT 21052m8 070971439 1 0.00 2000 -500

1 Perfume 55 ml Regular 1 CLOSING BALANCE 5.00 0o 12
Showing 110 6 of & entries @ Previous - Mext

1-> Select the Parameters which you want to filter the search data e.g.
by Item Class, Item Group, From Item & to Item and Group the result by
warehouse/branch/none

2 -> Iltem Statement Result which shows the different types of
transaction done with the Item in some transaction stock will be
increased and it will mentioned in STOCK IN and in some transaction
stock will be reduced and it will be mentioned in STOCK OUT and the
final stock status will be displayed in CLOSING BALANCE
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Sample Printable Item Statement Report

Branch - Corniche Commercial
Center
Gl S g

GLOBAL PERFUME
FICRIgE

):.._.._h

04/06/2018  3:54 pm Item Statement Report / £l gl i it bl
From Date: 01/05/2018 To Date:30/06/02018
ibaall 3y cilall ad Fagian g dll sl g sE dhay b il A Al il il
Item Code tem Name Branch & Warehouse Document No & Date Description Stock In Stock Out Item Total
1 Perfume 55 ml Regular 000 1806000005 ADJ 12.00 0.00 300.00
Ja55 e 000 04/06/2018 04/06/2018
1 Perfume 55 ml Regular 000 1805000001 INV.OPEN 20.00 0.00 500.00
Ja55 e 000 09/05/2018 09/05/2018
1 Perfume 55 ml Regular 000 1805000043 POS.CASH 0.00 6.00 -150.00
Ja55 e 000 14/05/2018 14/05/2018
1 Perfume 55 ml Regular 000 1805000093 POS.CASH 0.00 1.00 -25.00
Ja55 e 000 19/05/2018 19/05/2018
1 Perfume 55 ml Regular 000 1805000001 SAL.CREDIT 0.00 20.00 -500.00
Ja 55 e 000 21/05/2018 21/05/2018
1 Perfume 55 ml Regular CLOSING BALANCE 5.00 0.00 125.00
Ja 55 e
Item Up-to-date Report
ltem UpTodate
Select Reports From To Branch Warehouse
Itern UpTadate v 01/05/2015 30/06/2018 .4 d
Item Class Item Group From Item To ltem Group By
v 02 v v v v
10 v tecords perpage Eycel  Printal | Printselected | Copy | Column visibility Search:
CODE & Name (EN) Stock In Stock Out Item Amount
225 Clive Christian Black 70 ml 200 0o 100.00
26 Clive Chrigtian X hdan 70 ml 1.00 0.0 50000
27 Clive Christian 70 ml 14.00 0.0 700.00
228 Perfurne 70 ml 1.00 0.0 50.00
229 Perfurne 70 ml 400 0.0 200.00
258 Elack Afgano 70 ml 19.00 0.0 950.00
262 Chic Shaik 70 ml 18.00 0.0 800.00
286 Wondy Mystique by Estee 70 ml 200 0.0 100.00
£1.00 0.0 3,050.00
—
Showing 1 to 8 of 3 entries Previous Next

1-> Displays the Current stock available and the Cost price of the Item

2-> Displays the Total Stock Available and the Cost price of all items
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Sample Printable Item Up-to-date Report

1
Branch - Corniche Commercial GLOBAL PERFUME i
Centa_ar Spadal gl A
bl G 8l S e n
04/06/2018  4:25 pm Item UpTodate Report [ w2 et e
From Date: 01/05/2018 To Date:30/06/02018
hieall ey el gl Fagies g £ Al JUM oy gl bl
Itemn Code Item Mame Branch & Warehouse Stock In Stock Out Total Amount
225 Clive Christian Black 70 ml 2.00 0.00 100.00
Ja TO e
226 Clive Christian X Man 70 ml 1.00 0.00 50.00
Ja TO lae
227 Clive Christian 70 ml 14.00 0.00 700.00
Je 70 lae
228 Perfume 70 mi 1.00 0.00 50.00
Je 70 jlae
229 Perfume 70 ml 4.00 0.00 200.00
Je 70 e
258 Black Afgano 70 ml 18.00 0.00 950.00
Je 70 ae
262 Chic Shaik 70 ml 18.00 0.00 900.00
Ja TO e
286 Wondy Mystique by Estee 70 ml 2.00 0.00 100.00
Ja TO e
Total [ £ sasall 61.00 0.00 3,050.00

END OF INVENTORTY

MODULE
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SALES MODULE

Sales Invoice Menu

HOME FILEv INVENTORY~ SALES~ PURCHASEv GLv RECENABLE~ PAYABLE~ ADMINv

SALES INVQICE SALESMAN
*Unposted Posted No of Copies QUOTATION
Show 10 v entries Search

SALES INVOICE

] Document Ho Document Type SALES RETURN Customer Name Net Amount

5] SALCASH CASH CUSTOMER 1,177.06
POINT OF SALES

Showing 1o 1 of 1 entries SALES YOUCHERS - NO INVENTORY Previous . Mext
SALES RETURN VOUCHERS

1-> Click on the Sales Menu

2-> Click on the Sales Invoice
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Sales Invoice List with Unposted & Posted Action

SALES INVOICE ,@

Unposted " Posted Ho of Copies Duglicate ik

Show 10 v entries Sghch;

0] Document No Document Type Date (GRE) Customer Name Net Amount

SALCASH 0052015 CASH CUSTOMER 117706

Showing 1o 1 of | entriss o o Previnus ' Next

SALES INVOICE

Clinposted ®Posted Period 01042018 051062018 n 4 hew RAEE & Print

Show | 10 v entries \@ st

()] Document No Document Type Date (GRE) Customer Name Net Amount

[} SAL.CREDIT 21052018 Higam 1,233.00

[} SAL.CREDIT 21052018 wie iy 2044.35
Showing 1102 of 2 entries Previous Next

1-> Unposted = The Grid will displayed list of Unposted Invoices
2-> New —> to create new invoice
3-> to edit the existing invoice which is Unposted

4-> to clone or to create a new invoice with the same contents of old
invoice
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5-> Post the Invoice which will update finance and inventory data.
6-> Shows the Posted invoice list
7-> To Search the Posted Invoice List based on dates

8-> The post is disabled to avoid reposting of posted invoice

Sales Invoice

SALES INVOICE 1 & 5ave voucher [F2] (IO E] /\
— J 2
Order No Voucher Type Branch Warehouse Salesman v
T | SALCASH v HEAD OFFICE v Shop v Ahrred v
“Jucument No Date (Gre) Date (Hij) Customer a
- 4
Leave blankior aut | 3 | auosans 16/09/1439 Hsem [~
o
St ltem Code Description oM Oty Price Disc % Total Gross 118.00
L 1 Perfurme 55 ml Regular PC 1 59.00 59.00 Discount 0.00 0.00
Sub Total 118.00
2
101 Ferfumne 55 ml Regular PC 1 59.00 59.00 VAT 500 590

3
Net

4

Payment CASH .4
Tendered 000

Balance

5

Remarks:

i

1) Select the Voucher Type -> Cash Sales or Credit Sales

2) Select the Branch/Warehouse and Sales Man

3) The Document no will be generated automatically by system or
you can enter your own Document no

4) Select the Customer from the dropdown to add new customer
click on the Customer Label

5) Add the Line items to the invoice the Items will display the unit
price for 1 gty then you can change the qty
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6) Displays the Total Invoice Amount along with VAT

7) Then Click Save and the Print the Document

Sales Invoice after Save

SALES INVOICE | Last Invoice #: 1806000002 / Amount : 133.56 | & Print 4] I ) @
LY
Order No Voucher Type Branch Warehouse Salesman
HEAD CFFICE v Shop v Ahrmed v
Document No Date (Gre) ate (Hij) ustomer
Leave blank for Au 0BOB201B 109/1439 s custoner '\ |+ |
LY LY
Srl  Item Code Description uo Oty Price Disc % Tot! Gross
1 Discount
Sub Total
2
VAT 5.00
3
e [
4
Payment CASH hd
5
Tendered
Remarks:

1 -> Displays the Last Invoice No with the Invoice Amount

2-> Print the Invoice

3 -> To Add New Invoice

4-> Exit the Invoice screen
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Sample Printed Invoice

GLOBAL PERFUME Agallal) | ghe
Branch - Corniche Commercial Center 11l o W1 gpn - g el 2 80 S 5
sl a8l 38 e - g b i - Al
e
VAT No. 300098797400003 . sl 48 )i SALES INVOICE lagaall 5 gild
No 1806000002  5_s3dll 5 Cash Sales 1485 gl Printed:  18/05/2018 1:29 pm
Date 06/06/2018  23/09/1439 et s 3 Sales Man Ahmed Chageall cili g
Bustomer CASH CU ST OMER e Cmi
Customer VAT il B0
Serial | Item Code Description Unit Qty Price Disc |Gross VAT % | VAT Amt. Total
s el a e gl Bda g ey Al ek Aadl Aad | peall A Manyl
1 1 Perfume 55 ml Regular PC 1.00 | 100.00 10,00 | 90.00 5.00 5.00 95.00
Je 55 e
2 2 Perfume 55 mi Regular PC 100 | 59.00 2000 |47.20 5.00 2.95 50.15
Ja 55 e
Remarks /| SiBiaia Gross Total 137.20 8N p pageall
Discount  0.00 1000 puai
Terms / pdll
@ A4y b CASH Sub Total 12720 e i £ pasall
g Ge 5 Qasaa Y,y gD 5 L9008 , UL kil VAT 535 oy
2t Y AL G paad
ty Three Saudi Riyals and Fifty Six Halalas only. Net Amount 133.56 s, e
Received by Approved by Prepared by
Akt aule o) g el

Sales Return Menu

HOME FILEv [INVENTORYv SAWESv PURCHASE~ GLv RECEIVABLEv PAYABLEv ADMINv
SALES INVOICE SALESMAN
*Unposted ' 'Posted i : 10 Irin
p Ho of Copies ] QUOTATION
Show 10 v enlries SALES INVOICE Search
Document No Document Type SALES RETURN Customer Name Het Amount
SALCASH CASH CUSTOMER 1,177.05
POINT OF SALES
SALCASH CUSTOMER 13356
SALES WOUCHERS - NO INVENTORY 2
Shawing 110 2 of 2 entries SALES RETURN YOUCHERS Previous Mext
—

1) Click on Sale Menu
2) Then Click on Sales Return
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Sales Return

SALES RETURN [ Save Woucher [F2] RN (E4)
Invoice No 1 Youcher Type Branch Warehouse Salesman
1B0RN00002 b SRTCASH v HEAD OFFICE v Shop v Ahrned v
Document Ho Date (Gre) Date {Hij) Customer
Leawva blank for At CASH CUSTONER M
Invoice ltems 2 T Eadd | EaddAl 3
Sl Item Code Description uom Oty Price Disc % Total Gross 137.20
T Perfume 55 ml Reqular FC 1 000 1000 0.00 Discount 0.00 0.00
Suh Total 137.20
2
2 Perfumne 55 ml Regular P 1 58.00 20,00 47.20 VAT 500 6.86
3
ORI 144.06
4
payment  CASH v
i
Tendered
Remarks:

Notes: Sales can be returned with or without Sales Invoice

1) Select the Sales Invoice

2) Will list the Items in Sales Invoice
3) Add will be used to return a specific items from Sales Invoice —
Add All will be used to return all the items from the Sales Invoice
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Point of Sales Menu

HOME FILEv  INVENTORY v SALE&V FURCHASEv GLv RECEIVABLEv PAYABLEv

POINT OF SALES Active Cashiel

No of Copies I:l

®Unposted " Posted

Show 10 v entries

o Document No

Document Type

PO3.CASH

PO3.CASH

PO3.CASH

PO3.CASH

SALESMAN

QUOTATION 1

Search

| SALES IWOICE

Customer Name

| SALES RETURN

CASH CUSTOMER

POINT OF ALES  enm—————— t— 2

CASH CUSTOMER

| SALES VOUCHERS - MO INVENTORY |

CASH CUSTOMER

| SALES RETURN YOUCHERS

Net Amount

ADMIN v

31920

a7 a0

1885

37800

1) Click on Sales Menu

2) Then click on Point of Sales

Point of Sales Header Without Active Session

POINT OF SALES

| Active Cashier : Session : 1|

®Unposted " 'Posted

Show 10 v entries

(W] Document No Document Type

PO3.CASH
PO3.CASH
PO3.CASH

PO3.CASH

PO3.CASH

Showing 1 to 5 of 5 entries

Search:
Date (GRE) Customer Name
20062018 CASH CUSTOMER
20062018 CASH CUSTOMER
20062018 CASH CUSTOMER
0406/2018 CASH CUSTOMER
10062018 CASH CUSTOMER

Net Amount

—

3820

377.80

185.85

378.00

189.89

Frevious ' Mext

1) Shows whether the Shift is Opened or Not if the cashier code and
the session is empty means the Shift not yet opened
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2) Click on Manage Session to Create a New Shift or to Open the

Existing Shift

Manage Shift:

MANAGE SHIFT

Show 10 v entries

Search:

SESSION CASHIER Name (EN)
1 Ahmed
1 Ahmed
1 Ahmed
1 Ahmed
1 Ahmed
& 74 1 Ahrned
1 Ahmed
Showing 1 to 7 of 7 entries

OPENED

18/06/2018 14:37:.00

20/05/2018 19:03:00

200572018 14:17:00

12/05/2018 14:42:00

1105/2018 17:21:00

10/05/2018 21:25:00

10/05/2018 19:39:00

CLOSED

18/06/2018 14.33:00

18/06/2018 14.20:00

20/05/2018 19:.02:00

12M05/2018 23:.02:00

1105/2018 23:09:.00

1052018 171200

10/05/2018 21:19:00

OPEN_BAL

100.00

0.0o0

0.00

58.00

0.00

0.0o0

0.00

Frevious - Mt

Steps to Open New Shift

1) Enter the Cashier Code and Press TAB KEY
2) Enter the Cashier Password
3) Enter the Opening Balance for the new shift = if no balance then

enter O

6 Returnto POS

Session
Opened
Closed . 1
Code 1 /
Name Ahmed
Ahmed
Password . 2
Opening
Balance 3 i

@Clnse Shift Print | Clear

4) Click on Open Shift Button -> It will open new shift for the cashier
5) Section 5 displays the list of Sessions opened by the Cashier with

the opening and closing date & time

6) Click on Return to POS to create invoice
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Reopening & Closing the Shift:

MANAGE SHIFT
Show 10 v entries Search
SESSION  CASHIER  Name (EN) Name (AR) OPENED CLOSED OPEN_BAL

Ahrmed Ahrmed 18/06/2018 14:59:00 2 300,00
Ahrmed Ahrmed 18/06/2018 14:37:00 18/06/2018 14:39:00 100.00
Ahrmed Ahrmed 20/05/2018 19:03.00 18/06/2018 14:20:00 0.00
Ahrmed Ahrmed 20/05/2018 14:17:00 20/05/2018 19:02:00 0.00
Ahrmed Ahrmed 120052018 14:42:00 12052018 Z3:02:00 58.00
Ahrmed Ahrmed 1140872018 172100 11/05/2018 23.02:00 0.00
Ahrmed Ahrmed 10052018 21:25:00 MA05L£018 171200 0.00
Ahrmed Ahrmed 10052018 19:39:00 10/05/2018 21:19:00 0.00

Showing 1t 8 of @ entries 1 Pravious Next

Return to POS
"
Session q7
Opened new
Closed new
Code 1
Name Ahmed
Ahmed
Password |
Opening
300.00
Balance

Steps to Reopen and Close Shift

1) Select the Session from the Grid

2) Displays the Session Status if the CLOSED is empty means the

Session is not closed

3) Click on Open Shift Button -> It will reopen open the shift for the

cashier
4) Close Shift will close the Current Shift

5) Print is used to print the Cashier closing Z Report for the Shift
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Sample Print of Cashing Shift Closing Z Report

CLOSING Z REPORT
GLOBAL PERFUME

Apalladl jglec
Branch - Corniche
Commercial Center

Session ID: 84

Opened Timea: 1TMSR2018 15:02:00

Closed Time 18/05/2018 15:21:00

Cashier 3

Jubair

Opening Balance o.o0

Total Sales 534.45

Closing Balance 534.45
Inv Mo Type Date Armount
1805000075 POS.CASH A7/0S2018 105.00
1805000076 POS.CASH A7/0S2018 61.95
180500007 T POS.CASH 17052018 52.50
1805000078 POS.CASH 17052018 10500
1805000078 POS.CASH 18/0552018 157 .50
1 305000080 POS.CASH 18052018 52.50

CASH 534

Printed Date H Monday 18-06-2018 154711

Thank you. Please visit again.

Point of Sales with Cashier Shift

POINT OF SALES Active Cashier : 1 Session : 92 1

Show 10 v entries Search
(] Document No Document Type Date (GRE) Customer Name Net Amount
(] POS.CASH 20/05/2018 CASH CUSTOMER 319.20
(] POS.CASH 200572018 CASH CUSTOMER 877.80
(] POS.CASH 20/05/2018 CASH CUSTOMER 185.85
(] POS.CASH 04/06/20158 CASH CUSTOMER 378.00
(] POS.CASH 10062018 CASH CUSTOMER 15989

Showing 1 to 5 af 5 entries Previous Hext
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1 -> Show the Active Cashier Code along with Shift Session No

2 -> Click on New Button to create new invoice

Point of Sales Invoice

POINT OF SALES [B Save voucher [F2] Mew [F3]
Voucher Type Branch Warehouse Salesman
POS.CASH T HEAD OFFICE T Shop Ahmed
Document No Date {Gre) Date (Hij) Customer
Leave blank for Aul CASH CUSTOMER
Scan here 1 Quantity 1 Reverse Reverse Clear
Srl Item Code Description UoM Oty Price Disc % Total Gross 177.00
1 1 Perfurne 55 rml Reqular PC 1.00 59.00 59.00 Discount 0.00
Sub Total 177.00
2 2 Perfurne 55 rnl Reqular PC 1.00 59.00 58.00 VAT 500 8.85
3 3 Perfume 55 ml Regular PC 1.00 59.00 58.00
RN 185.85
4 \
Payment L
. ) Y CASH
Tendered
&
Remarks:

1) Scan the Bar Code of the Item to change the QTY press [F9] the
cursor will move the last Scanned Item and again press [F9] to
move the cursor back to scan here for new Item

2) UOM can be changed (e.g. from the PCS to Cartoon if the item

definition has multi units)
3) Click Save the new invoice will be generated

4) To delete the Line Item = Press ALT + DEL function on the specific

item
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Sample Receipt

e

S

GLOBAL PERFUME
AgpaBall gl

Branch - Corniche Commercial Center
S AEl R s8N S pe - F R

WAT NO  all FSa@il S puin of

3000987T9T7400003
Mon 18-06-2018 16:24.24 @ dslLbll fFu 15
POS.CASH 1806000108 5 agSEn a3
Hem Oty Price Total
it F] " ey
1 1.00 59 00 5900
Farfume 55 ml Regular PC
55 e
2 1.00 59 00 5900
Farfume 55 ml Regular PC
55 e
Sross 118.00 FsRAN £ sages
VAT 5 % 5.90 B 5 gy s
Discouwnt 000 i
MNet Total 123.90 b
Tendered 0.00 Eosdaadl flean
Balance -123.90 i
Paymeant Mode CASH ¢ mdhall Wy e
Cashier Ahmed A Sl

Return should be made within 7 days from
the date of purchase,Return goods should be
in its good condition with the original purchase
invoice
& 1 el Thank you

Customer Price List Menu

POINT OF SALES

‘®Unposted ' 'Posted

Show 10 v entries

(m] Document No

Showing 1106 of b entries

HOME FILE~  INVENTORY ~ SALE% PURCHASE~ GL~

Active Cashiel SALESMAN

Ho of Copies I:l

| SALES INVOICE 1

o

Document Type
POS.CASH
POS.CAZH
POS.CASH
POS.CAZH
POS.CASH

POS.CASH

QUOTATION

Customer Name

. SALES RETURM

CAZH CUSTOMER

POINT OF SALES CASH CUSTOMER

CAZH CUSTOMER

| SALES WOUCHERS - NO INVENTORY

CAZH CUSTOMER
SALES RETURN YOUCHERS

CASH CUSTOMER

SALES REPORTS CAZH CUSTOMER

CUSTOMER ITEM PRICE LIST \

RECEIVABLE ~  PAYABLE ~  ADMIN v

Search:

Net Amount
3920
a77.a0
185.85
3700
189.89

123.90

Previous - Mext
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1) Click Sales Menu
2) The Click Customer Item Price List

Customer Price List

Used to view the price list for specific customers

Customer Item Price List v1
Search Hisarm v n —— 1
10 v orecordsperpage Bycel | Printal | Printselected | Copy | Colurn visinily Search:
CODE Name (EN) uom PRICE Document Type
1 Perfurne 55 ml Regular PC 53.00 SALCREDIT
Showing 1 to 1 of 1 entries Previous ' Mext

1) Select the Client and then press Search Icon
2) List of Items purchased by the specific client

END OF SALES MODULE
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PURCHASE MODULE

Purchase Invoice

Landed Cost

6

10,00

PURCHASE INVOICE 7 [ Save voucher [F2] I
Order No Voucher Type 1 Branch Warehouse Supplier 2
= GRM.CASH v HEAD QOFFICE v Shop v CASH SUPPLIER v
Document No Date (Gre) Date (Hij) Currency Rate
Leave blank for Auto SAR v 1.0000
Detail
81l Item Code Description uom Oty Price Disc % Total Gross £0.00
Voo Perfurne 55 rrl Reqular PC | 2500 - Discount om
Sub Total 50.00 |
2y Perfurne 55 ml Regular PC 1 25.00 2600 7
’ 4

Remarks:

Payment

CASH

1) Select the Voucher Type Cash / Credit

2) Select the Supplier it is optional if it is cash to create new supplier
click on the supplier link it will new supplier screen where you can

enter supplier information

3) Select the Currency in which you purchase the Items
4) Enter the Line Items which you purchase
5) Gross and Net amount along with VAT which is adjustable

6) Landed cost will be added if there is extra on the item which we
purchase will be distributed on Item Cost Price

7) Click Save then New Purchase Invoice will be generated
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Sample Purchase Invoice Report

Branch - Comiche Commercial GLOBAL PERFUME
Center -
Agallall ) glae
ol g S0 S e -
Purchase Invoice / #1400 5 58
18/06/2018 5:14 pm GRN CASH GRN CASH et st
Document No [/ 48w 2 1806000004 Invoice Date / 5,594 &0 18/06/2018 05/10/1439
Branch | g HEAD OFFICE Warehouse | £5ies Shop
Supplier / 3, CASH SUPPLIER
Supplier VAT [ sl
Payment Mode / a2 4 b CASH Currency [ il SAR 1.00
i wiiall Ga gy s gl Al el £ gaaall
Serial Item Code Qty Price Total
1 10 Perfume 55 ml Regular 1.00 25.00 25.00
Je 55 jlae
2 1 Perfume 55 ml Regular 1.00 25.00 25.00
Je 55 jlae
Remarks | <lislad Fraight | cas Gross | A 50.00
Insurance / owl Discount | sk 0.00
SASO SubTotal | g Justa 50.00
- Custom [ 45 43 VAT [ iy 2.50
Total Qty [ Asasll 2.00 =
Cle 14 Receipt Value | s 4
Discount Percent / pei! dud 0.00 arance | Wower pt Value / el fud 52.50
o Total Costing | A
Tax Parcant f & — 5.00 Transport | <esl gl otal Costing / A5 Jos!
Othear | &l Nat | sl iy 52 50
Supplier Item Price List Menu
HOME FILE~ INVENTORY~ SALESv PURCHASE~ GLv RECEINABLE- PAYABLE~  ADMIN v
Supplier ltem Price List v1 PURCHASE REQUEST
Search  KHUZAMA GULF v n PURCHASE ORDER
PURCHASE RECEIFT
10 v records perpage Excel  Printal | Printselected  Copy  Column wisitiliy Search:
PURCHASE COSTING
CODE J&  Name (EN) uom Document Type
PURCHASE RETURN
1 Perfurme 55 ml Regular PC 00 GRN.CASH
10 Perfurne 5 ml Regular PC GRM - NO INVENTORY 00 GRMN.CASH
GOODS RETURN YOUCHERS
Showing 1 to 2 of 2 entries : .
PURCHASE REPORTS . e
SUPPLIER ITEM PRICE LIST \

1) Click on Purchase Menu

2) Click on Supplier Item Price List
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Supplier Item Price List

Supplier Iltem Price List v1
Search  KHUZAMA GULF v n — 1 2 \
10 v orecordsperpage Excel | Printal  Printselected  Copy | Column wisibility Search:
CODE Jt Name (EN) UoM PRICE Document Type
1 Perfurne 55 ml Regular PC 2500 GRM.CASH
10 Perfurne 55 ml Regular PC 2500 GRM.CASH
Showing 1 to 2 of 2 entries Previous Mext

1) Select the Supplier from the Drop down and then click on the
search button

2) The Grid list the Items Purchased from the Supplier along with the
price which will help the Shop/Owner to negotiate the price

END OF PURCHASE MODULE
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RECEIVABLE MODULE

Receivable Menu

HOME  FILE v

CUSTOMER

10 v mecordsperpage Ecel | Printal | Printselected | Copy | Column visiily

CODE Name (EN) Narme (AR) Mabile VAT_NO
E4| Hisarm Hisam 0546003933
werty 565 M55
#9 Receipt Woucher 23293
40 Riyal Dress [5093R9426

1) Click on the Receivables

INVENTORY ~  SALESv  PURCHASE v
2
Membershi Membership Date N
Yes 11062018 00:00:00 10
Mo 010171900 00:00:00 10
Mo 010171900 00:00:00 10
Mo 010171900 00:00:00 10

2) Then Click the required sub menus
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CUSTOMER

SEARCH CUSTOMER

RECEIPT

DEBIT NOTE

CREDIT NOTE

CUSTOMER TRIAL BALANCE

CUSTOMER STATEMENT

CUSTOMER AGING

oy

T

PAYABLE v

™ 1

Last Visited Date

21/05/2018 00:00:00

21M06/2018 00:00:00

9 J 0110171900 00:00:00

=}

010141500 00:00:00

ADMIM v
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Customer

CUSTOMER

e | — 1 3

Delete

Code Membership
2 NO YES
Mobile
Hame
Address VAT NO
o
P.0.Box : ZIP:
Tele 1 Tele 2 Fax
eMail: Weh
Snap Signature
=3

Choose File | Mo file chosen Choose File | Mo file chosen

Credit Limit: Credti Period:

Contact Person:

1) Displays the Last Customer Code
2) Enter the Unique Customer Code, Mobile, Name, Vat No etc...
3) Click Save
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Search Customer

CUSTOMER
10 v records perpage Excel | Printall | Printselected | Copy  Column visiniity Search
CODE Jt  Name (EN) Name (AR) Mobile VAT _NO Membershiy Membership Date Ho of Visits Total Sales Last Visited Date
Hizam Higam 0546003933 ez 1140572016 00:00:00 102 16,860.49 § 21/05/2018 00:00:00
4 wertyLj BEER 44545454 Mo 01/01/1900 00:00:00 102 17 593.84 § 21/05/2018 00:00:00
Showing 1to 2 of 2 entries Frawious Naxt

1) Click on the link to edit the specific customer
2) Shows the details of No of Visits, Total sales, and last visited date

Receipt Voucher List

RECEIPT YOUCHER
Show Posed Vouchers 1
4
Show 10 v entries Search: 5
Document No Document Type Date (GRE) Remarks Custormer Dehit Credit Branch Code

_________ REC.RECEIPT 1506/2018 1 0.0 300000 000

2 Previous ' Mext

Showing 1to 1 of 1 entries

1) By Selecting the Grid will display the posted receipt voucher else it
will display the Unposted receipt vouchers

2) Click on the document no to edit the receipt voucher

3) Click New to create new receipt voucher

4) To Post the receipt voucher
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5) Is used to filter the List of Receipt vouchers

.
Receipt Voucher
RECEIPT VOUCHER 5 RS, | Save voucher | Delete | Print
Voucher Type Branch 1 Customer
HEAD OFFICE v Hisam v
Document No Date {Gre) Date {Hij) Salesman
1806000003 16/08/2018 0211001420 Ahred n
Ref. Ho. Date (Gre) Date (Hij) Remarks:
12121 19628 06101439
Currency Rate Payment Terms / 3 Cheque # Date Bank Amount
1.0000 CASH v 3,000.00
Mode cc i GL Cade
Dehit 000 - Ultra ¥ 1201000001 - CASH ON HAMD v
Credit 000 - Ultra ¥ 1203000000 - ACCOUNTS RECEMABLE-CONTROL ACCOUNT v

1) Select the Branch and Customer
2) Enter the details of the receipt voucher

3) Select the Payment Terms or Mode based on GL Account codes
will be selected

4) Select the Debit and Credit accounts along with Cost Center
5) Save / Delete (Only Unposted documents) /Print the document
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Sample Receipt Voucher Report

Lallal) sk {
GLOBAL PERFUME
L dal ghgall
Receipt Voucher / o=l i e
Date 15/06/2018 Printing Date:  19/06/2018  Printing Time :  14:40:53
Document No /sl &, 1806000003 Document Type / g5 4asd RECEIPTS - RECEIVABLE
RECEIPTS - RECEIVABLE
Customer Code / Jsal) ja) 1 Customer Name / s 3 Hisam
Hisam
Paid Amount / & 3,000.00 THREE THOUSAND AND XX / 100
Ref Doc No / g4l i3, 12121 Ref Doc Date / &4 19/06/2018
Cheque No / & 2 ; Cheque Date / &l = 6
Bank Name / & aul Currency / i SAR Rate 1.00
Remarks / <daada
Debit Cost Center 000 - Ultra Debit Account Name 1201000001 - CASH ON HAND
Cpdall ARG S 5 000 - e S Opad) Glaaall Gy 1201000001 - 3 saieal; dcis
Credit Cost Center 000 - Ultra Credit Account Name 1203000000 - ACCOUNTS
i RECEIVABLE-CONTROL ACCOUNT
Ol AR 58y 000 - <si S Ol el e 1203000000 - 4a2e b
Received DY :uccurncccsissssasssisssasssaass Approved by :.....

Customer Trial Balance with Movement

CUSTOMER TRIAL BALANCE P 1 2

Customer “/Movement 0170672018 190672018 m

10 v records perpage Eycel | Printall | Printselected  Copy  Column visitility Search:

Opening Opening Movement Movement Closing

CODE Mame (EN) Name (AR) Dehit Credit Dehit Credit Closing Debit  Credit

1 Hisam Hisam 0.00 0.00 233.00 0.00 235,00 0.00

4 wertyuj saial3 3 0.00 0.00 1,544.35 0.00 1544.35 0.00

0.00 0.00 1,783.35 0.00 1,783.35 0.00

Showing 1 to 2 of 2 entries Previous Mt
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1) Select to date
2) Click OK or Print

3) Grid displays the result and the trial balance with movement

Customer Trial Balance without Movement

CUSTOMER TRIAL BALANCE
Customer  Choose 2 Customer _/Movement 01/05/2016 190062018 m
10 v orecords perpage Bweel  Printall  Printselected | Copy | Column visidility Search
Closing
CODE  Name (EN) Name (AR) Closing Debit  Credit
1 Hisam Hisam 23300 0.00
4 Wity BGER 1544 35 0.00
178338 0.00
Showing 1 to 2 of 2 entries Previous Mext
Customer Statement
CUSTOMER ACCOUNT STATEMENT
Customer  Higam 7 ¥IMovement 01052018 0M0E2018 n
10 v orecords perpage Excel  Printal | Printselected | Copy | Columnvisiility Search
CODE  Name (EN) Name (AR) Document No Document Type Date {GRE) Remarks Dehit Credit
1 Hisarm Higarn 1805000001 SALCREDIT 21/06/2018 00:00:00 123900 0.00
1 Hisarm Higarn 1805000001 REC RECEIFT 21/06/2018 00:00:00 advance oo 1,000.00
CLOSING BALAMCE 0 0.00

1

Showing 1 to 3 of 3 entries

Previous hlext
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Sample Customer Statement Report

dalladl gk
GLOBAL PERFUME

19/06/2018  15:50:21 Customer Account Statement pobanll m s =

= /Date:01/05/2018 - 30/06/2018
Customer Code  Jusal) 458 Customer Name dand] el

9 Hisam Hisam
Document No Document Type Date (GRE) Narration Debit Credit
Alanal o gyl g g sl i ™ s
1805000001 SAL.CREDIT 21/05/2018 1,239.00 0.00
1805000001 REC.RECEIFT 21/056/2018  advance 0.00 1,000.00
CLOSING BALANCE 239.00 0.00
Customer Aging Analysis
CUSTOMER AGING ANALYSIS
Customer ' Movement MGRMa J0NGRME m

10 v orecodsperpage Byl Printall | Printselected  Copy  Column visiilty

Name = Hame

1 Hisam  Hisam 23300 0.0o 23500 0.00 000 000 000 000 0.00 0.00
4 wertyy]  BBEG 154435 0o 1544.35 0o 0o 0o 000 0o 0o 0o

1763.38 oo 178H 0.00 000 0o 000 0.0oo 000 0.00

Showing 1102 of 2 entries

Search:

360 ABOVE

CODE {EM)  (ARy Balance  30DAYS 60DAYS  90DAYS  120DAYS 150DAYS 180DAYS 210DAYS Z20DAYS 270 DAYS 300 DAYS 330 DAYS DAYS 360

0.00 oo ooo oo
0.00 om0 oo

0.00 oooooo oo

Previous Mext

This data shows customer outstanding balance by number of days

END OF RECEIVABLE MODULE
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